Getting Items Into Account

Populating My Items List

The most common way to populate the item list is to use the handheld scanner to do an inventory and then
upload it to your account online. Once the inventory is uploaded, all the items will be in your item list ready for
you to configure the detailed information for each item.

Another way to populate the My Items list is to have the support team at AccuBar do an Item Import. The Item
Import is especially useful if you have a large wine selection or an existing spreadsheet with all of your items
and their volumes, costs, categories, etc. already compiled. Contact AccuBar Support to see if you will
benefit from an Item Import (support@accubar.com).

Scan Items using AccuBar on the Handheld
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Scanning barcodes takes practice and you may need to move the handheld
closer to or further from the actual barcode, or up and down until it reads it;
generally a distance of about 8” is best.

You will only be scanning items that have barcodes for now. DO NOT scan P o -
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When you have finished scanning your product and are back to the scan screen, tap Done. All the items you
scanned will be displayed as a list with the most recent scan at the top. Tap Done again to save and backup
the inventory.

Upload Inventories to your AccuBar Account

Be sure you have an internet connection with your Wi-Fi if you are using wireless to upload your inventories.
If using USB connection, place the handheld in the cradle and connect to the sync software you downloaded
and installed on the computer. If you are having trouble getting your handheld connected, call AccuBar
Support at 800-643-9517.

To send the inventory to your account online, open AccuBar on the handheld and click on Send Inventories
to Server. You will be prompted with the options to Send All, Choose or Cancel; click Send All. A progress
bar will appear and notify you when the upload is complete. Click OK to the “updates complete” message.



